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HOJIMTUKA
B OTHOIIEHUH 00PA0OTKH MEPCOHAIBbHBIX IAHHBIX
B 000 «Penakuus razersl «CTenHou Kpam»,
B TOM 4YHCJe B ceTeBOM u3aaHun «CrenmHoi kpau 64»

(STEP-KRALRU)



Hacrosimas [lonuTtuka B OTHOIIEHMH OOpaOOTKH MEPCOHAIBHBIX JAHHBIX B
OOO«Penakuus razersl «CTENMHOW Kpai» , B TOM YHUCIE B CETEBOM H3JIaHUU
«CrenHoit kpait 64» EpmoBckoro paitona CapaToBckoil oOjacTu (mamee —
[Tonutuka) pazpaboTaHa B COOTBETCTBUU C TPEOOBAHUSIMH HOPMATHBHO-IIPABOBBIX
akToB Poccuiickon @enepaunu, peryJupyrolIMX OTHOLICHUS, CBSI3aHHBIE C
00pabOTKOI MepCOHABHBIX NaHHBIX (nanee — [1/1H).

[Tomutuka ompepenseT NpUHIMNBI cOopa, 0OpabOTKH, XpaHECHHs, MEepeaadn
amuthl [1/IH dusnueckux nun (manee - cyobektsl 11/1H), peanuzyembie B OO0
«Penmakums razersl «CTEMHOW Kpail» , B TOM YHUCIIE B CETEBOM u3AaHuu «CTenmHOU
Kpait 64» (nmanee — Onepatop).

JencrBue Hacrtoswmen IIoIUTUKK pacrnpoCTpaHsETCcss Ha BCE IMPOLECCHI 10
cOopy, 3ammcH, CHCTEMaTuU3allid, HaKOIUICHUIO, XPAaHEHUI0, YTOYHEHHUIO
(oOHOBNEHME, U3MEHEHHE), U3BJICUCHUIO, HCIIOJIb30BaHUIO, nepenaye
(pacripocTpaHEHHUIO, TPEIOCTaBICHUIO, JIOCTYIy), OJIOKMPOBAHUIO, YJAJIEHUIO,
yHuuyTOoKeHUo I[IJIH, oOcCyllecTBiIsieMbIX KaK C HCIHOJIb30BAHHEM CPEICTB
aBTOMATHU3allMH, TaK U 0€3 UCTIOIb30BaHUS TAKUX CPEICTB.

1. HopmaTuBHasi JOKyMeHTALMS

Hacrosmas Tlomutuka paspabotrana ¢ ydé€TomM TpeOOBaHUM CIICTYIONTUX
JOKYMEHTOB:

- Konctutynmuss Poccuiickoii  ®enepanuu  (MpUHATa BCEHAPOIHBIM
roysocoBanuem 12.12.1993);

- ®enepanbHblii 3ak0H 0T 27.07.2006 Ne 149-03 «O6 uHdpopmanuu,
MH(POPMAITMOHHBIX TEXHOJIOTUAX U O 3allUTe UH(POPMAITUN»;

- @enepanbHbiii 3ak0H OT 27.07.2006 Ne 152-03 «O mnepcoHaIbHBIX
TAHHBIX;

- Oenepanbubiii 3akoH oT 2.03.2007 Ne 25-®3 «O MyHUUIUNAIBLHOU
cnyx0e B Poccuiickoit denepannmy;

- TpynoBoit konekc Poccuiickoit @enepannu;

- ITocranoBnenne  IIpaBurensctBa  Poccuiickon  ®enepanuu  OT
15.09.2008 Ne687 «O6 yrBepxkaeHuu IlomokeHnss 06 0COOCHHOCTAX 00pabOTKH
NEPCOHANIBHBIX  JTAHHBIX, OCYIIECTBISEMOM 0€3  HUCIOJIb30BaHUS  CPEJCTB
aBTOMAaTHU3ALINI;

- IlocranoBnenne  llpaBurensctBa  Poccmiickon — @enepauun  OT
01.11.2012 Nel119 «OO6 yTtBepkaeHuM TpeOOBAaHUN K 3alllUTE€ MEPCOHATBHBIX
JaHHBIX NpU UX 00paboTke B HMHPOPMALMOHHBIX CHUCTEMaxX MEPCOHAIBHBIX
JTAHHBIXY.

2. Oo6uue Iosnoxenus
2.1. Omepatop ocymiectBisier o60padotky II/[H crnenyrommx Kareropuit
cyobekToB [1/[H:

- padotauku OO0 «Pemaknums razetsl «CTEITHON Kpaii»



-pOJICTBEHHUKH paOOTHHUKOB
- YBOJICHHBIE PAOOTHUKHU
-Counckarenu
-KoHTtparenTsl
-ITpencraBuTeIn KOHTPAreHTOB
-KnmeHTsl
-Briroionpuodperarenu mo Joropopam

2.2.  Omeparop ocymectBiasier 00padotky IIJ[H, pyKOBOJCTBYSICh
CJIEAYIOIIMMU MPUHIIUIIAMU:

- oOpabotka IIJ[H ocymiecTBIsIETCS HWCKIIOYUTEIBHO Ha 3aKOHHBIX
OCHOBaHMSIX;

- obpabotka II/[H ocylIecTBISIETCS HCKIIOYUTENBHO ISl JIOCTHXKECHUS
KOHKPETHBIX, 3apaHee ONpeIeNIeHHbIX M 3aKOHHBIX Ienel; oOpaborka [1/IH, He
OTpaB/iaHHAs TOCTHXKCHHEM TaKuX I1eJIel, HE OCYIIECTBIISIETCS;

- [11n, uenu 06pabOTKU KOTOPHIX HE COBMECTUMBI, HE 0OBETUHSIIOTCS;

- comepkanne u o0beM oOpabatsiBaembix [IJ[H cooTBeTCTBYIOT
3asIBJICHHBIM LIETISIM 00pabOTKU;

- npu oOpabotke [1/[H oGecriednBaeTcss UX TOYHOCTH, JOCTATOYHOCTh, a B
HEOOXOAMMBIX CIIy4asiX U aKTyaJTbHOCTh M0 OTHOIIIEHHUIO K TIEJISIM X 00paboTKu;

- xpanenne [1J[H ocymecTBisieTcss B popMe, MO3BOJISIONICH OMPEACIIUTD
cyowekra [1/1H, HE nomdbiie, yeM 3Toro TpedyroT 1enu 0opadotku I1/1H;

- [1/IH yHUYTOXKAIOTCS WM 00€3IMYMBAIOTCS MIPU TOCTUXKEHUU 1IeJIeH uX
00paboTKH, yTpaTe HEOOXOJAMMOCTH B JOCTHXKCHHHM 3TUX IeJed WIM OKOHYAHUHU
cpoka xpanenus IIJlH, ompeneneHHoro, corjacueM Ha oOpabotky IIJIH,
dhenepaabHbBIM 3aKOHOM WIu JIOTOBOPOM, CTOPOHOM KOTOPOTO,
BBITOZI0TIPUOOpETATENEM HIIA TOPYUUTENEM, 10 KOTOpoMYy sBisieTcst cyobekT [1/1H.

2.3. B nensx oOecrieueHus: BBIMOJHEHUSI O0S3aHHOCTEH, MPETYyCMOTPEHHBIX
®enepanbHbiM 3aKOHOM OT 27.07.2006 No 152-®3 «O mepcoHalbHBIX AAaHHBIX» U
MPUHSATHIMU B COOTBETCTBUM C HUM HOPMAaTHUBHBIMH MPaBOBBIMU akTamu Onieparop:

- Ha3Ha4aeT OTBETCTBEHHOTO 3a opranu3aiuio oopadorku [1/1H;

- yTBepknaer  Hactosmryto  [loauTuky, a Takke BHYTPCHHHE
HOPMATHBHBIC W DPACTIOPSAUTEIBHBIC JOKYMEHTHI 0 Bompocam o0padotku I1/1H,
YCTaHABJIMBAIOIINE MPOIEAYPhI, HAMPABJICHHbIE HA MPEIOTBPAIICHUE U BBISIBICHUE
HapylleHu 3aKkoHoaarenbcTBa Poccniickon denepannn, yCTpaHEHHE MOCIEACTBUI
TaKUX HapyLICHWUM;

- MIPUMEHSIET TPABOBBIC, OPTaHU3AMMOHHBIC W TEXHUYECKHUE MEPHI TIO
obecrneuenuro 6e3omnacHoctu I1/1H;

- OCYILIECTBIISIET BHYTPEHHUIN KOHTPOJIb COOTBETCTBUSI oOpabotku I1J[H
TpeboBanusiM DeaepanbHOro 3akoHa ot 27.07.2006 Ne 152-®D3 «O nepcoHaIbHBIX
JaHHBIX», TPUHATBIX B COOTBETCTBUU C HUM HOPMATHUBHBIX IPABOBBIX AaKTOB,
BHYTPEHHMX HOPMATUBHBIX U PaCHOpAIUTEIBHBIX JIOKyMeHTOB Ormeparopa,
perynupyromux oopadotky I1/1H;



- IPOBOJUT OLICHKY BPeia, KOTOPbIA MOXKET ObITh MPUUYMHEH CYyOBhEKTaM
[111 B ciyuae HapymeHus: Onepatopom TpeOOBaHUM 3aKOHOAATENIbCTBA B 00JIaCTH
II/IH, cOOTHOIIEHME YKA3aHHOrO Bpeda W MNpuHUMaeMblx OmnepatopoMm Mep,
HalpaBJCHHBIX  HAa  OOCCIEUYECHHE  BBIMOJHEHUS  CBOMX  OOS3aHHOCTEH,
MPEyCMOTPEHHBIX 3aKOHOAATEILCTBOM B obOnactu [1/1H;

- 03HAaKaMJIMBAET CBOUX PabOTHHUKOB, HETOCPEICTBEHHO
ocymiecTBisitomux ~ oopaborky IIJ[H, ¢ TONOXKEHUSIMU  3aKOHOJATEIHCTBA
Poccuiickoit @eneparuu B obmactu [1/]H, B Tom umciie ¢ TpeOOBaHUAMU K 3aIUTe
[1/IH, BHYTPEHHUMH HOPMATUBHBIMH U PACIOPSAIUTEIbHBIMH JOKYMEHTAMH
Omneparopa, perynupyromumu oopadotky I1/]H.

- nyonuKyeT Hactosyto [Tonutuky Ha odunmansHoM caiite Oneparopa,
obecnieunBas OeCTIPETSITCTBEHHBIN IOCTYI K HEM HEOTpaHUUYEHHOT'O KpyTa JIUII.

3. Hean, mosyuyenune, 00padoTKa U 3alIUTA NEPCOHATbHBIX TAHHBIX

3.1. Conepxanue u o0beM 00pabaThIBAEMBIX IEPCOHATBHBIX JAHHBIX COOTBETCTBYIOT
3aMBJICHHBIM ILeJIIM  oOpabotku: ObecrieueHue COONIOACHUS 3aKOHOJATEIbCTBA
OorocyaapCcTBEHHOU,IpakIaHCKOM ci1yk0e B Poccuiickoit denepanum.

Kareropun o6pabdaTsiBaeMbIX IEPCOHAIBHBIX TAHHBIX: (PaMUIIHS, UMSI, OTYECTBO

TOJl POXKICHHSI, MECSIPOXKICHUS, JaTa POXKIACHHUSI, MECTOPOXKICHUS, CEMEHHOe
MOJIOKEHUE, COIMAIBHOE TOJIOKEHUE, UMYIIECTBEHHOE ITOJI0KEHHUE, TOXOMIBI, IO,
aJPECITICKTPOHHON TOYTHI, aapec MECTa KXUTENbCTBA, AJPEC PETUCTPAIMH, HOMEP
tenepona, CHUJIC, MHH, rpaxnaHcTBO, JaHHBIE OKYMEHTa, YAOCTOBEPSIOIIETO
JUYHOCTh, JAaHHBIC  BOAWTEIBCKOTO  YIOCTOBEPEHHWsS, JaHHBIC JOKYMECHTA,
coJiep Kalrecsl B CBUACTEIIBCTBE O POXKICHUH, PEKBU3NUTHI OAHKOBCKOW KapThl, HOMEP
pacyeTHOro cyeTa, HOMEp JIMIIEBOTO cueTa, mpodeccus, IODKHOCTb, CBEIICHHS
OTPYZIOBOM JCATEIHLHOCTH (B TOM YHUCJIE CTaX pabOThI, TaHHBIE C

TPYJAOBOM 3aHATOCTH HA TEKYyIIIee BpeMs ¢ YKa3aHMEM HaUMEHOBAHUS M PaCUCTHOTO
cdyeTa OpraHu3allii), OTHOIIEHWE K BOMHCKOW OO0S3aHHOCTH, CBEJEHUS O BOMHCKOM
ydeTe, CBeJIeHusI 00 00pa30BaHMUM, CBEACHUS O COCTOSHUN 3I0POBBS.

3.2. Ilopsaok moy4YeHUs IEPCOHAIBHBIX JAHHBIX.

Onepatop mO BO3MOXKHOCTH TMOJydaeT Bce oOpabarteiBaembie uM [1/1H
HemocpeAcTBeHHO y cyOwbekToB II/lH. B ciyuasx, korma mnonydenue [IJ1n
HEIMOCPEJICTBEHHO Yy cyObekToB IIJ[H HeBo3MoxkHO, Oneparop mNpeAnpUHUMAET
MPEeTyCMOTPEHHBIE JEHCTBYIOIIUM 3aKOHOIaTEILCTBOM MEPHI 10 COOJIIOIEHUIO TPAB
cyowektoB [1/In nmpu nonyuenuu ux [1JIH OT TpeTbux iuii;

B ciyyasx, korja AeHCTBYIOUIMM 3aKOHOJIATEIBCTBOM TPeOyeTCsl MOoTyyeHue
cornacus cyowrekta I1/]n Ha 06pabotky ero I11x, Oneparop o6padbaTeiBaet ero [1J1H
TOJIBKO MPU HAJTUYUHM TAKOTO COTJAcusi U C COOJIIOJICHUEM OTpaHMYEHUIN Ha 00bEM,
CpOKH U c1ioco6bl 00padoTku [1JIH, MpeayCcMOTPEHHBIX TAKUM COTJIACHEM.

3.3. Ilopsimox 00pabOTKM MEPCOHATBHBIX JAaHHBIX.



Oo6paboTtka 111 ocymecTBisiercs OnepaTopoM TOJIBKO B LESAX, 3asIBICHHBIX
pu ux coope (MoJydeHUn).

B wactHOCTH:

- oOecrieueHusT  KaJapoBoil  pabOThI B  OTHOLIEHWH PAOOTHUKOB
3aMElAIOINUX JOJDKHOCTH, HE€ SBIIIOIIMECS JOJDKHOCTSMU — MYHULMIIAIBHON
CITYKOBI.

[Ipu onpeneneHuu 00bEMa u coaepkanus, oopadbareiBaembrx [1/11, OnepaTtop
pykoBoactByercst Konctutynuent Poccutickon ®@enepannu, OenepaibHbIM 3aKOHOM
ot 27.07.2006 Ne 152-®3 «O nepcoHaJIbHBIX JAHHBIX» U UHBIMHU (perepanbHbIMU
3aKoHamMu B oOnactu 3amuthl [1/IH, a Takke NPUHUUIIOM COOTBETCTBUSA OOBEMA U
cojep>kanus oopabateiBaembix [1/[H 3asBIEHHBIM 1IEJISIM UX O0OPaOOTKHU.

[Ipy npuHATHM pelIeHu#, 3aTparuBalOIIMX HHTEpechl cyobekta IIJIH,
Oneparop HE HMEET IMpaBa OCHOBBIBATHCS HA pe3yJibTaTaX HCKIIOYUTENBHO
aBTOMaTU3UpPOBaHHON 00paboTku ero IIJIH, kpome cilyyaeB, HAJIUYUS COTJIACHUS B
nucbMeHHON ¢opme cyOwbekTa [IJIH Ha npuHATHE TaKMX pPENICHUNW W CIIydyaes,
IPEeIyCMOTPEHHBIX (PeiepaTbHbBIMU 3aKOHAMHU.

3.4. IlopsAoK 3alIMUTHI IEPCOHATBHBIX TAHHBIX.

3amura [1[1n cyOnekra I[1/IH OT HEmpaBOMEPHOTO WX HCIOJIL30BAHUS WITU
yTpaTel obOecreunBaeTcss OmepaTopoM 3a CUET €ro CpeACcTB B  TMOPSJKE,
YCTaHOBJICHHOM (peiepaibHBIMU 3akoHaMu Poccuiickoit denepannu B 007IaCTH
3amuThl 11/1H;

Oneparop npuHUMAeT HEOOXOIMMbIE OPraHU3alMOHHBIE U TEXHUYECKHE MEPbI
st 3anuThl [IJI[H OT HECAHKIMOHMPOBAHHOTO WJIM CIYyYalHOrO IOCTyNa K HUM,
YHUUTOXEHUS, U3BMEHEHUs], OJIOKMPOBaHUsl, KOMUpOBaHUsl, pactipoctpanenus [1/1x, a
TaK)X€ OT UHBIX HENIPABOMEPHBIX JIEUCTBUM;

Oneparop NpuBIEKAET K AMCIUIUIMHAPHON OTBETCTBEHHOCTH PAaOOTHHKOB,
BUHOBHBIX B HapyIlIEHUH HOPM, PETYIUPYIOUIUX MOJydeHHe, 00pabOTKy U 3alluTy
ITu cyonekra I1)1H;

Omneparop uckirovaet goctyn K [1In cyobexToB I1JIH cBoux pabOTHUKOB, HE
BKIIIOUEHHBIX B [lepedens null, gomymeHHsx Kk oopadotke [1]1H;

KomupoBate u genate Bemmucku [I[In cyObextoB IIJIH corpymHukam
Omneparopa pa3peniaeTcst UCKJIIOUNUTENBHO B CIIYKEOHBIX IEJIAX;

Coxpanenue u 3amura [1/In cyobpexToB I1/H ocymectBisaroTcs Onepatopom B
COOTBETCTBUM C TpeOOBAaHUAMH JEHCTBYIOLIErO 3aKOHOJATENIHCTBA HE3aBUCHUMO OT
HaJIM4YHs COOTBETCTBYIOIIUX TPEOOBaHUM CO CTOPOHBI cyOBhekTOB [1/1H.

4. XpaHeHuUe MEPCOHATBHBIX JAHHBIX

Onepartop oCylIECTBIISIET YU€T BCeX XpaHUMbIX UM [I/[H, HE3aBUCHMO OT
(bopMBbI UX MpECTaBICHUS.

B mpomnecce xpanenus II/Jn cyOwektoB IIJlH OmnepaTop ocyiiecTBisieT
KOHTPOJIb 32 JOCTOBEPHOCTHIO M monHOTOM [I/[H, ux perynsipHoe oOHOBIEHUE U
BHECEHHE 110 Mepe HEOOXOJUMOCTH COOTBETCTBYIOIINX N3MEHEHHIA.



5. Ilepenaya nmepcoHAJAbHbIX JAHHBIX

YonHOMOYEeHHasi CTOpOHa OKa3blBaeT yYCIYrd B BHIE 00paOOTKH
MEPCOHANILHBIX JaHHBIX, (BKIIOUas cOOp, CHCTEMATU3AIINI0, HAKOIUICHNE, XPaHEHHE,
yTOUHEHUE (OOHOBJIEHUE, U3MEHEHNUE), HCIOJIb30BAaHKUE, PACIpPOCTpPaHEHUE (B TOM
qucIIe repeaady), OJOKUPOBAHHE, YHUITOKEHNUE).

YTHOTHOMOYEHHAss CTOPOHA, OCYIIECTBIISIIOIIAs OOpabOTKYy MEepCOHATbHBIX
JAHHBIX MO mopydeHuto Omneparopa, o0si3aHa CcOOMI0aTh MPUHIUIBI U MpaBUia
00pabOoTKH MEepPCOHATBHBIX JIAHHBIX, MpexycMoTpeHHbie dDenepanbubiM 3aKkoHOM «O
MEePCOHATBHBIX TaHHBIX).

6. YHUUTOXEHHE NEPCOHABHBIX JaHHBIX

VYunuroxenue II/IH mpousBoautcs OmneparopoMm B cily4yasix U B IOPSAKE,
IPEAYCMOTPEHHBIX JIEUCTBYIOIIMMHM 3aKOHAMH W NPHUHATHIMH B COOTBETCTBUU C
HUMU HOPMATUBHBIMU ITPABOBBIMH AKTAMU.

[Ipn ynwuroxenun IIJIlH kak Ha OyMaXHBIX, TaK W Ha DJIEKTPOHHBIX
Hocutensx Omnepatop oOecredynMBaeT HEBO3MOXKHOCTh HX  MOCIEAYIOIIETO
BOCCTAHOBJICHMUSI.

7. IlpaBa cyobexta [1/]n

CyObeKT nepcoHalnbHBIX JaHHBIX BIpaBe TpeOoBaTh 0T Oneparopa yTOUHEHUS

€ro MEePCOHAIBHBIX JAHHBIX, UX OJIOKHUPOBAHUS WM YHUUYTOKEHUS B Ciydae,
€CJIM TIEPCOHAJLHBIC JaHHBIC SBIISIOTCS HEMOIHBIMH, YCTAPEBITUMHU, HETOYHBIMH,
HE3aKOHHO MOJyYEeHHBIMH WM HE SBIISIOTCS HEOOXOAMMBIMU JIJISl 3asIBJICHHOM 1ETH
00paboTKH, a TaKkKe MPUHUMATh MPEAYCMOTPEHHBIE 3aKOHOM MEpBI IO 3alUTe
CBOWX TIPaB.

Cyowexr IIJIH mmeer mpaBo Ha monydeHue ot Omeparopa wHpOpMamwH,
Kacarorieiics oopabotku ero [1J[H, B TOM ymciie coaeprKaIiei:

- noATBepkaeHue  ¢akta  00paOOTKM  TMEPCOHANBHBIX  JIAHHBIX
Omneparopowm;

- MIPaBOBBIC OCHOBAHUS U 11711 00pabOTKH MEPCOHAIBHBIX TaHHBIX;

- nenu W npumensemble  OmepatopoM — cmocoObl  00paboTku
MEPCOHANILHBIX TAaHHBIX;

- HAaUMEHOBAaHME U MECTO HaxoxkaeHus: Oneparopa, CBEACHHS O TUIax (3a
UCKJTIOYCHHEM COTpyAHUKOB OmepaTopa), KOTOPhIE UMEIOT JOCTYT K ePCOHATBEHBIM
JaHHBIM WM KOTOPBIM MOTYT OBITh PACKpBITBI TIEPCOHATIbHBIC JaHHBIC Ha
OCHOBaHUM J10TOBOpa ¢ OmepaTopoM UM Ha OCHOBAaHWHU 3aKOHA;

- oOpabaTeiBacMble  TIEPCOHAIBHBIC  JaHHBIE,  OTHOCAIIUECS K
COOTBETCTBYIOIIEMY CYOBEKTY MEpPCOHAIBHBIX TAHHBIX, HCTOYHUK X IOJYYCHHUS,
€CJIM UHOU TIOPSIOK TIPEJICTABJICHUS TaKUX TAHHBIX HE MPEIYCMOTPEH 3aKOHOM;

- CPOKH O00OpaOOTKM TEpPCOHAIBHBIX JaHHBIX, B TOM YHUCJIE CPOKH HX



XpaHEHUS;
- HOPSZIOK OCYIISCTBJICHHUSI CYOBEKTOM MEPCOHANBHBIX JAHHBIX TIPaB,
IPEIyCMOTPEHHBIX 3aKOHOM;
- HAaMMEHOBaHME WU (PaMUINIO, UMs, OTYECTBO U aJipec JHIIa,
OCYUIECTBJISIONIET0 00pabOTKy MepCOHANBHBIX JAHHBIX MO MopydyeHuto Omneparopa,
eciu 00paboTKa mopydeHa win Oy1eT mopydeHa TakoMy JIUILY;
- WHBIC CBEICHMS, MPEyCMOTPEHHBIEC (PeepaTbHBIMHU 3aKOHAMH.






